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déng & doéng throng nién @m 2010 ¢a Cong ty G phan Pau tr & Céng nghép Tan
Tao.

The working policy of the General Shareholders hgeapplies to the organization of
the General Shareholders Meeting 2010 of Tan Taeedtment and Industrial
Corporation.

Quy ct nay quydinh a1 thé quyén va nglia wi ciaa cac bén tham gi@ai hoi, diéu kién,
thé thirc tién hanhbai hoi.

This policy specifies the rights and obligations tbé parties to participate in the
Meeting, the conditions and the format of condurthre Meeting.

Cb ddng va cac bén tham gia co6 trachénithyc hién theo cac quytinh ti Quy ché
nay.

The shareholders and participants shall have thepoasibility of complying with the
regulations in this policy.

ty. Chi tich Hoi déng quin tri 1a Chi toaDai hoi ¢ dong.
The presidium consists of 05 persons including neesnbf The Board of Management
and the Board of Directors. The Chairperson of Bward of Management will act as
the chairperson for the General Shareholders Megtin

Nhiém vu cataboan Chi tich:
Duties of the presidium

- Chu tri Pai hoi dong @ déng throng nién am 2010.
Chair the General Shareholders Meeting 2010.

- Huéng din cacdai biéu vabai hoi thao luan.
Conduct the meeting as well as a discussion segsthrdelegates

- Trinh dr thao, két luan nhirng VAn dé can thiét dé Dai hoi dong bicu quyét.




Submit the draft and finalize necessary issues tf@ General Shareholders
Meeting to vote

- Tra 1oi nhitng Van & dobai hoi yéu du.
Answer the issues raised by the attendees at tle¢éifde

- Lam viéc theo nguyénit tip thé tap trung dan ci, tién hanhbai hoi ddng @ déng
mot cach fyp 18, co tht ty va phin anhdugc mong mién cia da $ ¢o dong, dai
dién & déng tham .
Work in accordance with the principles of demoarationcentrated majority;
conduct the General Shareholders Meeting propanlygrder to reflect the wishes
of the majority of shareholders and shareholdeegresentatives.

Diéu 3: Quyén va nghia vu ciia Thu ky/ Rights and obligations of the Secretary

3.1. Thu ky doboan chi tich gisi thiéu, chu trach nhém tredc Boan chi tich vabai hoi
ddng & ddng V& nhiém vu caa minh.
The secretary will be delegated by the Presidiunidihg responsibilities before the
Presidium and the General Shareholders Meetindhigther duties.

3.2. Nhiém wu cha Thr ky:
Duties of the Secretary

- Ghi chépday du trung thrc cac vi dungbai hoi.
Take the minutes of the General Shareholders Mg#tia complete and accurate
manner

- HJ trg Boan chi tich cdng B du thao cac n kién, két luan, Ngh quyét caa Pai
hoi va théng baowaDoan chi tich gri dén cac é ddong khiduoc yéu du.
Support the Presidium in announcing the draft fdlr documents, conclusions,
Resolutions of the Meeting and the notices of tresifium to the shareholders
upon request

- Tiép nhan phiéu dang ky phat bdu caa cac 6 dong.
Receive the registration sheets from the share®lidecomplete a speech

DPiéu 4. Quyén nghia vu ciaa Ban kiém phiéu/Rights and obligations of the Vote Counting
Committee

Ban Kiém phiéu do Chi tich doandé cir va dugc Pai hoi dong & dong thdng qua. Thanh
vién Ban Kém phiu cé tté [a & ddng. Ban kém phiéu c6 nhém wu:

The Vote Counting Committee will be designated bgsiBium and approved by the
General Shareholders Meeting. The membership o¥tte Counting Committee can be from th
shareholders. Duties of the Vote Counting Comméteeas follows

- Kiém tra, gidm sat ¢t bo phiéu cia cac 6 déng,dai dién o déng.
Monitor and supervise the vote election of the shalders and the shareholders’
representative.

- Tb chic kiém phiu.
Count the votes.
- Lap Bién kin kiém phéu va cdng b trudc Dai hoi ddng @ dong.
Provide a report of the votes and announce theltesiithe General Shareholders
Meeting
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- Giao hi Bién ban va toan b phiéu ghi ntin biéu quyét cho Chi toa Dai hoi.
Provide the report and the total number of votethe Chairperson of the Meeting.

Diéu 5. Quyén nghia vu cia Ban kiém tra tw cach/Rights and obligations of the Committee
of Shareholder Status Verification.

Ban kiém tra tr cach 6 ddng dr Pai hoi dong & dong do Hi déng quin tri dé& cir va
théng quabai hoi. Ban kiém tra tr cAch é déng dr Pai hoi nhan gidy to co déngdén hop; phéat
céc tai ltu va phéu biéu quyét; bao céo réc Dai hoi vé két qua kiém tra tr cach é dong dr Dai
hoi.

The Committee of Shareholder Status Verificatiomeisommended by the Board of
Management and approved by the Shareholders Meelimg Committee of Shareholder Statu
Verification receives the Meeting Registration Fofrom the shareholders, distribute the

documents including the cast ballots, and reportoiee the meeting about the result of the

shareholders status verification.

DPiéu 6: Quyén va nghia va ciia cac & ddng tham dr Pai hdi ddng od ddng/ Rights and
obligations for the shareholders.

6.1. Diéu kién tham ar: C6 déng ladai dién phap nhan, thnhan hac dai dién o déng, not
nhém & ddng @ hitu 6 phan cé qugn biéu quyét caa Cong ty vao ngay éhdanh sach
cb ddng (ngay 15/03/201@roc quyén tham giabai hoi ddng & déng throng nién.
Participating condition: The shareholder is the &gepresentative, nominated entity/s
or shareholder’'s representative, a group of thershalders possessing the voting
shares of the Company, as of the closing date efligh of shareholders (March 15,
2010), will be entitled to the right to participate the Annual General Shareholderg
Meeting.

6.2. Quyén va nglfia w cua cac 6 déngdu diéu kién khi tham a Dai hoi
Rights and obligations of the shareholders qualifier the Meeting

- Mai ¢b ddng,dai dién ad déng khi ti tham dr Dai hdi c6 déng phii mang theo diy
to tly than (CMND, H chiéu .. ) va Thr moi tham dr nop cho Ban Kim tra tr
cach 6 ddngdé kiém tra trcach 6 dong vaduoc nhin mot the biéu quyét (ghi ma
sb ¢d ddng) co6 ghidng & phan bing $ luong & phan cé qugn biéu quyét caa &
doéng.

Each shareholder, shareholder’s representative uparticipating in the General

Shareholders Meeting, must bring along the ider#tfon documents (ID card,
passport...) and the invitation to submit to the Catte of Shareholder Status
Verification in order to receive cast ballots (wdhshareholder code) indicating the
total number of shares equal to the total numbeshafres with voting rights.

- Trong qué trinh @n raPai hoi, cd d6ng khi ra ngoai & truong phii xin phép &
ddng y ciaboan chi tich va théng bao cho Baruthy.
During the Shareholders Meeting, any shareholdeo whooses to leave the hall
has to acquire permission from the Presidium anté rsaich action to the Board of
Secretary.

- Ngudi duoc ay quyen tham d Dai hoi khéng dugc uy quyén lai cho ngroi khac
tham dr Dai hoi.
The person authorized to attend the General Shddeh® Meeting shall not be
permitted to authorize any other person/s to pgrtite.
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- Trong thi gian dén rabai hoi cb d6ng, cac 6 ddong phii tudn thi theo s hudng
dan aciaboan chi tich, tng xr van minh, kch sr, khdng gay rt trat tu.
During the General Shareholders’ Meeting, the shatders have to follow the
presidium’s instructions with respect and politermar.

- Céac © d6ng phii giir bi mat, ky luat phat ngén, thc hién ding clé do sir dung va

bao quan tai liéu, khdng sao chép, ghi atra cho ngoi ngoaibai hoi khi chuea
dugc Boan chi tich cho phép.
Shareholders shall keep confidential all informatishared in the meeting, in
compliance with the Policy of Documents Controhy Aluplication of information
or record of any information, delivered to any pmrsor entity not invited or
involved in the meeting of the General Shareholdéegting, is prohibited unless
accepted and approved by the presidium.

- C6 ddng, naroi dai dién theouy quyén tham dr hop Pai hoi phai chip hanh nghiém

chinh quy ci 1am viéc aciaPai hoi dong @& déng. G ddng vi pram quy cié nay thi
tiy theo nic 46 cu thé Boan chi tich £ xem xét va c6 hinh @it xi ly theodiém b,
khoan 7,diéu 103, Lt doanh ngkép.
Shareholders and authorized representatives padiong in the Meeting have to
observe and strictly adhere to the working polidytlle General Shareholders
Meeting. Any shareholder who is found in breaclhef policy will be considered
and treated by the presidium according to poinsdxtion 7 of article 103, the Law
on Enterprise.

- Cb ddng dén Pai hoi muon cé qugn ding ky ngay, sado cé qugn tham gia va
biéu quyét ngay ti Dai hoi, nhung chi toa khéng cé trach nim dirng Dai hoi dé
cho hy dang ky va héu luc caa cacdot biéu quyét da tén hanh &8 khong b anh
huong.

Shareholder late for the Meeting shall maintain thght to register and vote
during the Meeting, but the presidium has no respmlity to suspend the Meeting
for such registration and the validity of any vatiwill not be thereafter affected.

Diéu 7: Tién hanh dai hgi/Conduct of Meseting

Cudc hop Pai hoi d¢éng & déng duoc tién hanh khi c6 & cd déng dr hop dai dién it nHit
65% BHng $ cd phan c6 quygn biéu quyét theo danh sachbaidng ctdt ngay 15/03/2010.

The General Shareholders Meeting shall take pla@atgd that the total shareholders
able to attend hold at least 65% of the total sksawath voting right in accordance with the
closing list of shareholders dated March 15, 2010.

Diéu 8: Phat biéu y kién trong Pai hi/Rights to speak in the meeting

C6 ddng ding ky rdi dung phéat kiu véi Doan chi tich (qua Tlr ky Dai hoi déng), khi
phat béu haic cin tranh lén thi g tay, ch khi niéu dugc Doan chi tich nHit tri méi dugc phat
biéu. Mdi c6 déng phat Bu khéng quéa 03 phatondung é@n ngin gon tranh trangp.

The shareholder has to register to speak with tresidium (through the Secretary of the
General Meeting). Any shareholder who wants to kpea participate in any discussion is
required to raise her/his hand. Such action is ¢qure acceptance of the Presidium. In no eve
shall the shareholder speak more than 03 minutesni@ents therefore, must be brief an
unrepeated.
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Diéu 9: Thé 18 biéu quyét/\Voting rules

9.1. Cb ddng, ngroi dai dién theouy quyén biéu quyét cAc \in dé tai Pai hoi bang phéu biéu
quyét, théng qua @i noi dung king cach gi the.
Shareholder and/or any authorized representatioées on the issues in the Meeting b
utilizing the voting sheet and agree on each agdndaising the card.

9.2. Céc © ddng,dai dién cho nhém &ddng c6 qugn tham a Pai hoi dong @ dongdéu co

quyén biéu qu;ét cac \an dé thuoc tham quyén cia Pai hoi ddng & déng, qugn biéu
quyét véi sb ¢d phan v hitu va $ ¢6 phan dugc iy quyén.
Shareholders and/or representatives of any groughafeholders, who have the right tg
participate in the General Shareholders’ Meetingyé the right to vote on any issug
presented in the General Shareholders’ Meetingh wiespect to the possessed sharg
and the authorized shares.

9.3. CAc \in dé duoc biéu quyét trongDai hoi dugc théng qua khi:
The issues voted in the Meeting will be approvdateevent:

- Théng quadiéu Ié cong ty:Pat ty 18 it nhit 75% Hng $ ¢d phan biéu quyét cua it
ca cd déng dr hop chip thun.
As for the charter of the company: it requireseddt 75% of the total shares with
voting right of all shareholders to approve

- Théng qua cacan dé khac:Pat ty Ié it nhit 65% tng $ co phan biéu quyét caa tt
ca cac © dong dr hop chip thuan.
As for other issues: it requires at least 65% @ thtal shares with voting right of
all shareholders to approve

Diéu 10: Bién ban Pai hdi cé6 ddng/ Meeting Minutes of the General Shareholders Meeting,.

Tat ca cac i dung i Dai hoi c6 déng phii dugc The ky Pai hoi ghi vao Bién Bn Pai
hoi c6 déng. Bién n Pai hoi phai duoc doc va thdng qua tioe khi b2 mac Pai hoi.

Notwithstanding any article, all contents at then@eal Shareholders Meeting shall be
taken by the Secretary of the Meeting in the msuide meeting minutes of the Shareholde
Meeting will be read and approved before closinghef meeting.

Diéu 11: Trwong hop toé chirc hop Pai hdi dong cb déng khong thanhin the event of failure
of the General Shareholders Meeting

Truong hop cwc hop lan thir nhat khdngdu diéu kién tién hanh theo qugtinh ti Biéu 7
cua Quy clé nay thi véc triéu tap cuwpc hop 1an th hai phii duoc tién hanh trong thi han khong
qua 30 ngay &tir ngay dr kién tién hanh cac hop the nhat.

In the event the first Meeting could not convermating to the regulations of article 7 of
this Policy, a second Meeting must be conducteldimito later than 30 days from the date of th
first meeting.

Cuic hop ciaPai hoi dong @ ddng hn haiduoc tién hanh khi cé & co dong, dai dién o
dong dr hop it nhat 51% Hng $ co6 phan cé qugn bieu quyet do bieu Ié¢ Cong ty @ phan quy
dinh.

The second General Shareholders Meeting will bedeoted when the number of thg
shareholders and shareholder’s representativestiast 51% of the total shares with voting
right specified by the charter of a joint stock gamy.
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Truong hop cuwe hop lan the hai khdngdu diéu kién tién hanh theo qugtinh trén @abiéu
nay thiduoc triéu tip hop 1an thr ba trong thi han 20 ngay k tir ngay céc hop lan tht hai dr
kién tién hanh.

In the event the second Meeting fails to convenacitordance with above mentioned
article in this policy, the third Meeting will bealted on within the period of 20 days as of thg
proposed date of the second Meeting.

Trong trdng hop nay, céc hop cia Pai hoi dong & déng duoc tién hanh khéng ph
thudc vao $ ¢ ddng ©i du hop.

In such event, the General Shareholders Meeting lvel conducted regardless of the
number of the shareholders to attend.

Diéu 12: Piéu khoan thi hanh/ | mplementation of policy

Trénday Ia Quy ch lam viéc caaPai hoi ddng @ ddng throng nién Cong ty € phin Dau
tu & Cong nghép Tan Tao nim 2010, Wi 12 Piéu. Quy clé nay c6 héu lec ngay sau khitwoc
Dai hoi ddng @ déng Cong ty iu quyét théng qua.

The above is the working policy of 2010 Generalr&8halders Meeting of Tan Tao
Investment & Industry Corporation, including 12 iakes. This policy shall be effective right
upon receiving the approval of the General Sharééid Meeting.

Kinh trinhDai hoi ddng & déng Cdng ty xem xét thdng qda viéc t chic Pai hoi dong
cd @éng duoc thyc hién thanh cdngdt dep va tuan theo cac qdinh phéap lat caa Nha mréc va
Diéu lé cia Cong ty.

This is to submit to the General Shareholders Mgdbr consideration and approval in
order to conduct the Shareholders Meeting succigsind in compliance with legal regulations
of State and the Charter of the company.

TM. CONG TY CP PAU TU & CONG NGHI EP TAN TAO
CHU TICH HQI PONG QUAN TRI
ON BEHALF OF TAN TAOINVESTMENT & INDUSTRY CORP.
CHAIRWOMAN OF THE BOARD OF MANAGEMENT
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